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	Organisation information Enlightenment Productions Ltd

	Organisation Type 
	Film Production Company

	Size 
	Small independent company 

	Main Activity 
	Producing films

	Small description of the company


	Small independent company that has made three Films, I Can’t Think Straight, The World Unseen and The House of Tomorrow. 

We are now in post production of our latest film, ‘Despite The Falling Snow’
www.enlightenment-productions.com



	Organisation information EBS DIGITAL Ltd

	Organisation Type 
	Online Marketing

	Internet site
	http://www.ebsdigital.co.uk


	Size 
	Small independent company

	Main Activity 
	Online Marketing

	Small description of the company


	EBS Digital is an internet marketing consultant and UK based SEO specialist.

Our services include: Search Engine Optimization Services, Web Site Design, Web Development, A Comprehensive Internet Marketing Service, Pay Per Click Management and building link Popularity.




 SHAPE  \* MERGEFORMAT 



1. Knowledge, skills and competences to be acquired:    

· To apply gained knowledge and skills from media, journalism, marketing and working with people in practice .
· Acquire practical skills in field of working marketing, online marketing, research, creating master sheets, making calls to prospects and clients, getting prices and quotations, video editing, mixing, graphics as well as general office admin in host country.

· Able to work under pressure, organized and dynamic.

· Able to be part of a team, friendly and tolerant.

· Positive with good communication skills.
2. Detailed programme of the training period:               

The stay is divided into two parts; at the very beginning the student must become familiar with the working environment, team of employees and her tasks. The second part of the stay will be a continuance of fulfilling  tasks given by the receiving institution. Student will work 5 days a week (Mon-Fri) 9 am – 5.30 pm.
The intern will collaborate with the development of specific projects, fixed during weekly meetings. Supported by the supervisor, the intern will participate in activities related to producing marketing materials, helping with sales and marketing back-up, research and presentations, follow up with Clients, help the manager promoting our products, general admin, film presentation and video editing for the group. 
The object of the internship is to acquire practical skills in the field of working marketing, online marketing, research, creating master sheets, making calls to prospects and clients, obtaining prices and quotations, video editing, mixing, graphics as well as general office admin in host country.
1st  day of internship
· Meeting the contact person, becoming familiar with the place of work and staff.
· Becoming familiar with rules and guidelines related to safety at work, protection of health at work, hygiene and fire protection.
· Introduction of the student, their country and educational institution  

· Introduction of the project, its goals and related tasks at the place of work

Then
· The intern will be given different tasks that will have to be within deadlines. 

· There is a meeting every week to see where the interns are and to evaluate progress.

· Depending on the experience and expertise of  the  intern, we will decide on which tasks they will be given, this will also depend on what stage of  a project we are  at at the time.

· The intern will be mentored and monitored with a weekly meeting to assess their progress.

· The interns need to be extremely organised, able to multi task and to work well under pressure and deadlines.

Tasks of the trainee:                                                                                     

1. Europass Mobility

2. Student’s report

3. Presentation about companies

4. Weekly meetings
Host organisation:  Enlightenment Group


Address: Unit 9 Princeton Mews, 167-169 London Road, Kingston Upon Thames, Surrey KT2 6PT, United Kingdom


Contact Person:  Hanan Kattan, Producer


Tel.: +44  208 546 8819


Email: �HYPERLINK "mailto:info@enlightenment-productions.com"�info@enlightenment-productions.com�


Website: �HYPERLINK "http://www.enlightenment-productions.com/"�www.enlightenment-productions.com/�


Size of the enterprise: Micro or Small














Contact Person: Hanan Kattan


Email: �HYPERLINK "mailto:hanan@enlightenment-productions.com"�hanan@enlightenment-productions.com�


Tel.: +44 780 261 5050


Address: Unit 9 Princeton Mews, 167-169 London Rd Kingston upon Thames, Surrey, KT2 6PT United Kingdom








+44 208 546 8819                                                                  

Unit 9 Princeton Mews, 167-169 London Rd, Kingston upon Thames, Surrey, KT2 6PT


